Job Description GUASS &
SCREEN

Job Title: Glass and Screen Installer
Reports To: Primary: Front Office Manager Secondary: Owners of Discount Glass and
Screen

This job description reflects management’s assignment of essential functions; and nothing
in this herein restricts management’s i ] ] iesiand responsibilities
to this job at any time.
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Required SKills:
e Must be proficient in basic math and proper measuring using the tools provided.
Measuring sometimes requires down to the 16t line
e Excellent customer service skills and multitasking
e Being able to communicate with customers over phone and in-person
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e Solid interpersonal and communication skills

Education:
e High school diploma or equivalent

Additional SKkills:

e Communicating effectively, both written and ora
e Work shifts required for the position
e Operating office equip
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